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Sisters of St. Joseph of Carondelet

11999 Chalon Road

Los Angeles, CA 90049

Phone: 310•889•2100  


JOB SUMMARY 
Within the framework of the Mission, Vision, and Values of the Sisters of St. Joseph, the Maintenance Worker helps in the upkeep, operation, safety and improvements of the center and the equipment of the facility, both internal and external. Performs preventative maintenance, checks and repairs work as assigned by the Maintenance Manager and as outlined in preventative maintenance program.
QUALIFICATIONS
· Minimum of 3 years of experience working in maintenance department with a large facility.
· Ability to read and understand English to communicate with residents clearly and perform essential functions of the job in a safe manner. 
· Working knowledge and experience of minor plumbing, electrical equipment repairs and use of machinery used for minor repairs.
· Ability to make judgment when outside vendors are needed

· Communicates with others in a manner which creates respect and promotes teamwork.  

· Demonstrates discretion in all matters related to the assignment, including confidential information that is seen or heard. 

· Willingness to do any kind of task if there is a need present that maintenance can meet.
· Understands and is respectful of the culture of religious communities and elderly with special care and attention to serving and caring with compassion. 
DUTIES AND RESPONSIBILITIES 
· Supports and implements the Mission, Vision & Values of the Sisters of St. Joseph of Carondelet. 
· Responds to work orders in specific area of expertise in which is equipment or electrical repair and purchases supplies as needed.
· Responds to emergency situations and maintenance.

· Maintains trash, storage areas, and shop in an organized manner and keeps tools in good working condition.
· Maintains brush control of areas not covered by college. 

· Sees and responds to maintenance needs and areas in need of preventive maintenance. 
· Helps with floor maintenance, including installing tiles and carpet.
PHYSICAL DEMANDS/WORKING CONDITIONS 

· Ability to lift objects of at least 50 pounds.
· Significant lifting, carrying, pushing, and/or pulling; climbing and balancing, kneeling, crouching and/or crawling.
· Know physical limitations which could impede maintenance work. 

· Normally work approximately a forty-hour work week. 

· May be required to work in hot and dusty environments. 

· Must interact with both residents and staff in a cordial manner. 

· Able work with both hands.
· Required to be on call outside of normal work hours in the event of an emergency.
This job description is intended to be a general statement about this position and not to be considered a detailed assignment.  It may be modified by Administrator to adjust for necessary changes.
SIGNATURES

The above statements are intended to describe the general nature of level of work required of this position. This is not mean to be an exhaustive list of all responsibilities, duties, and skill required. 

I have read this Job Description (pages 1-2) and understand the requirements.  I know of no limitations, which would prevent me from performing their functions with or without accommodations.

I understand that it is my personal responsibility to inform the Administrator at such time as I am unable to perform these requirements.

I understand that this Job Description will be the basis for evaluation of my professional performance.

___________________________________
          ____________________________

Print Name




             Date

___________________________________

Signature
_______________________________

Supervisor                         
�





      POSITION TITLE: 	Maintenance Worker              


      


      DEPARTMENT: 	Facilities                                                   





      REPORTS TO:		Maintenance Manager  	      FLSA: Non-Exempt 





      APPROVAL:           			                              EFFECTIVE DATE:  








